CITY OF CRYSTAL CITY



Todays Date:____________________________
SPECIAL EVENTS FORM



(please remit payment to: City of Crystal City)
Name of Sponsor/Rep: _____________________________________________________________

Sponsor’s Address   _______________________________________________________________

Sponsors Phone numbers:__________________________Alternative Phone #_________________
Date of event:__________________________Time of event_______________________________

Check One: ( ) City Park  ( )Downtown Pavilion ( ) Placita ( ) Swimming Pool ( ) Car Wash ( ) Plate Sale                   ( ) Bucket Brigade Fundraiser ( ) Parade ( ) Softball/Baseball Field( ) Stage  ( )Other________________
REQUIREMENTS FOR USING CITY PROPERTY:  DOWNTOWN, CITY PARKS, LA PLACITA & LIBRARY

· You need to notify city at least two (2) weeks in advance prior to having event (when possible).

· Water Fee is required for car wash and water slides at the minimum of $22.25

· Use of downtown large pavilion by Dollar General is no charge.

· Use of Placita or City Park pavilion fee is $25.00

· Electrical fee is required when using electricity and/or baseball park lights.  Electrical fee is $30.00 plus a $100.00 deposit.  The deposit is refundable once the City has inspected that the area used is clean and that no damages have been done to City property during your scheduled event. 
· You are to take care of picking up trash and keeping the area clean.  No glass containers are allowed in the parks or any other city owned property.
· Designated parking for City Parks:

a. Juan Garcia Park – parking is available and vehicles must adhere to parking in the allowed designated areas only.  No parking is allowed beyond the fenced area or park pavilion.

b. Placita, Maverick & Bexar parks – parking is not available; therefore, citizens must park along the curbed area of the street.  No vehicles are permitted on park or Placita premises.

· If music will be provided at your event, please adhere to the City’s Noise Ordinance.  A copy of the City Noise Ordinance can be given at your request.

· Parks close at 10:00 p.m. unless authorized by city manager.

· If your event will sell or give out alcoholic beverages, please contact City Manager or City Clerk for City code requirements.
· For Bucket Brigade Fundraiser events- you will need to coordinate event with the City Police Department and meet city and state requirements on street usage.  If you are requesting to use a state street, you will need to contact TX DOT and obtain written permission before City’s final approval.  The City of Crystal City will not be responsible for any accidents occurring during this event.  All events involving minors must have an adult present.  At least one adult for every 10 students.
· Parades –you will need to coordinate event with the City Police Department and meet all city and state requirements on street usage.  If requesting to use state streets, you will need to contact TX DOT and obtain written permission before City’s final approval.
· Swimming Pool fee is $200.00 with a minimum 2 hours; any additional time is charged at $100.00 per hour. NO ALCOHOLIC BEVERAGES ARE ALLOWED IN THE SWIMMING POOL FACILITIES.  Anyone not abiding by these rules and regulations will not qualify for a re-imbursement…..NO EXCEPTIONS!!!!! FEE IS NON REFUNDABLE DUE TO CANCELATION OF EVENT.
The City of Crystal City will not be responsible and/or liable for accidents occurring from negligence and/or when using personal equipment on city property.  You are responsible for any damages to city property if occurred during your scheduled event.

The City of Crystal City wishes to continue to provide citizens access to use of city property for community service and asks for cooperation in following the rules referenced above.

The City of Crystal City wishes you a safe and successful event.  For more information, please contact City Hall at 
(830) 374-3477.

_____________________________ 
______________


Sponsor Signature



Date

_____________________________
_______________

Special Events Calendar Scheduler

Date

For Office Use Only:





( ) Approved        ( ) Not Approved








